
Why List Your Business On 
Online Directories ?  



They are  also a  great  way  
to  help  businesses 
increase  their  Internet  
traffic  and  improve  
customer  recognition .  

There are  literally  hundreds  of  

online  directories  available  on  

the  internet .  These directories  

are  designed  to  help  online  

users locate  the  websites  and  

information  they  are  looking  

for .  



 There are  many  reasons why  a  small business will want  to  register  with  
the  top  directories  on  the  web . Directories  serve many  purposes,  such  
as: 

 

ÅCategorizing websites so that they are easily found using search engines.  

ÅLinking websites to one another for easier access.  

Å Increasing traffic  to individual websites.  

ÅProviding an easy way  for consumers to find out about specific companies . 

ÅBoosting Search Engine Optimization (SEO) keywords and tactics for 
businesses so that they receive higher SERPs (search engine result pages) 
rankings.   

ÅHelping business websites stand out to potential consumers .  



Getting  your  small business registered  on  the  top  online  directories  will 
result in: 

Å Increased website traffic  

Å Increased sales/revenue  

Å Increased SERP rankings 

ÅMore reciprocal links to your website  

ÅGreater brand recognition  

ÅMore interactions with customers  

ÅThe ability to share deals, promotions, press releases and other special 
events with customers.  

ÅA better and more comprehensive online appearance  



ÅGoogle  Places  

ÅYahoo  Local  

ÅBing Places  

ÅYelp  

ÅMerchantcircle  

ÅYellow  Pages .com   

ÅSupermedia  

ÅCitysearch  

ÅMapQuest  

ÅLocal .com  

ÅFoursquare  

ÅLinkedIn  

ÅAngieõs List.com  

ÅManta .com  

ÅKudzu 

ÅBONUS! Facebook  Fan Page  

In order  to  gain  the  most  out  of  your  businessõs website  and  other  
online  materials  you  will want  to  sign your  company  up  for listings in 
the  following  online  directories : 



If you follow the steps, you can use this presentation to get 
your business listed in all of  the top online directories.  

 

However, it can be time consuming. So if you decide that 
you would rather have a professional ð someone who 
specializes in this stuff ð do it for you, please do not hesitate 
to contact us.  



Google  Places  is a  free  local  
platform  directory  service  
provided  by  Google . It allows  your  
business to  appear  on  Googleõs 
maps  and  search  engine  result 
pages . It allows  to  you  better  
interact  with  your  customers .  

 

Google  Places  allows  you  to : 

ÅAuto -respond  to  your  customers  

ÅPost live business updates  

ÅHighlight  special  promotions  

ÅFind out  info  about  your  

customer  base   

ÅLocate  business specific  

keywords  and  rate  their  search  

ability    

Google  Places  is free  to use.  

 

Google Places  

To submit  your  business listing to  
Google  Places  start by  going  to 
http ://www .google .com/busines
s/placesforbusiness/ . Once  
there  click  on  the  ôGet Started  
for freeõ button .  



Steps to Submitting  Your Business 
to Google Places   

Step 1- Sign into  your  Google  
account  or create  a  new  
Google  account  for  your  
business. Once  you  are  there  the  
site will direct  you  to  the  box  that  
will locate  your  business 
information  on  Google  Maps . This 
will help  people  find  a  map  of  
your  business when  they  perform  
a  search .  

  

Step 2- Fill in your  
businessõs country  
and  phone  number  
and  click  ôFind 
Business Informationõ.   



Step 3- Google  will show  your  
businessõs location  on  its 
maps . If it doesnõt find  your  
business you  will be  required  
to  create  a  basic  business 
profile  for  Google  Maps .  

The Google  Accounts  Page  
allows  you  to  create  a  public  
profile  for  your  business. This is 
what  customers  will see 
when  they  perform  a  Google  
search  on  your  business 
name  or business category .  



Step 4- Once  your  Google  Map  business 
information  is uploaded  Google  will have  to  
verify  your  business as a  real  one . You can  
choose  to  verify  by  phone  or postcard . 
Verifying  by  phone  is the  fastest  option .  

 

Step 5- Once  you  receive  
your  PIN number  you  can  
activate  your  Google  
Places  account  on  
Googleõs Dashboard  site.  

Once  you  activate  your  Google  Places  account  your  customers  will be  
able  to  read  your  company  profile  and  locate  your  business  on  the  
map . They will also be  able  to  find  promotions,  deals  and  more .  



Yahoo Local Directory  

The Yahoo!  Local  Directory  is one  of  the  most  popular  search  
websites  on  the  internet . Getting  your  business on  Yahooõs Local  
Directory  will vastly  increase  your  online  presence .  

It costs  money  to submit  a website  to the  Yahoo  Local  Directory .  

To submit your business listing to Yahoo Local Directory go to:  

http://smallbusiness.yahoo.com/local - listings/  and  click on the ôSign 
up nowõ button.  

  

Or you can compare 

some of the different 

plans Yahoo Local offers 

by clicking on the 

ôCompare plansõ link .  



Steps to Submitting a Directory 
Request to Yahoo Local Directories  

Step 1-Provide  some  details  about  your  
business. 

 

Step 2- Choose  a  payment  plan  and  
click  ôSign In & Checkoutõ. You will have  
to  create  a  Yahoo  account . Then 
review  your  payment  information .  

 



Step 3- Once  
your  business 
information  is 
listed  you  will be  
asked  to  type  in 
the  appropriate  
verification  
code .  

 

Step 4-  Agree  to  the  
Terms of Service .  

 

Step 5-Click  ôSubmit Informationõ. The directory  will notify  you  when  
your  listing is up  and  running . You will receive  a  verification  code  by  
phone  call,  text  message  or mail . 



Bing Places Directory  

To submit  your  website  to  Bing Places  go  to : 
https ://www .bingplaces .com/  

Step 1- To claim  your  business listing click  
on  the  ôGet Startedõ icon .  



Step 2- Fill in the  information  
to  find  your  business listing. 
Then Click  ôSearchõ.  

Step 3- If you  donõt have  a  business 
listing on  Bing Places  it will not  find  
any  matches . Click  on  the  ôCreate 
new  businessõ icon . You will have  to  
login  with  or create  a  Microsoft  
account . 

 



Step 4- Fill in the  information  
about  your  business for each  
section . The more  details  
you  can  provide  the  better .  

Then click ôSubmitõ. 

 



You will now  be  directed  to  Bingõs dashboard . From here  
you  can  upload  the  details  of  your  business, create  its 
profile  and  add  anything  else that  you  want  to  appear  in 
the  directory .  

Step 5- Choose  to  verify  
your  business listing by  
voice  or by  mail . 

 

Then click ôVerifyõ. 



Yelp  

Yelp  is a  local  internet  business 
directory  that  allows  your  business to  
grab  the  attention  of  local  customers . 

 Yelp  also provides  a  place  for 
customers  to  upload  reviews  of  your  
business. It is free  to  sign up  with  Yelp . 

To get  your  business onto  
Yelp  local  start  by  going  to :  

https :// biz.yelp .com/signup  

Then click  on  the  ôCreate  
your  free  account  nowõ 
icon .  

 

Step 1- On  the  Yelp  sign-up  page  you  will start  by  attempting  to  locate  
your  business by  typing  in your  business name  and  where  it is located .  



Step 2-  If your  website  is not  
already  listed  you  can  click  on  
the  ôAdd Your Businessõ button . 

Once  there  you  can  fill out  your  
businessõs information . It will also 
ask you  to  fill in an  e-mail  
address .  

Step 3- Yelp  will send  an  e-mail  
verification  to  the  e-mail  address  
you  have  provided . You must go  
to  that  e-mail  and  click  on  the  
verification  link.  

Steps to Sign Up for the 
Yelp Directory  



Step 4- Your business has now  been  added  to  Yelp,  but  you  will have  
to  wait  until  the  Yelp  Customer  Service  Team  has reviewed  your  site. 
Once  that  process  is complete  you  will receive  an  e-mail  with  
information  about  your  website .  

Hint- In order  for  your  website  to  gain  credibility  on  Yelp  you  should  
take  the  time  to  positively  review  other  local  businesses. These 
businesses may  return  the  favor . Keep  it positive  however  if you  want  
your  business to  establish  credibility .  



Merchantcircle   
Merchantcircle  is a  social  network  for businesses.  

It helps  local  businesses gain  more  online  exposure  and  connect  with  
customers  and  other  local  businesses. Businesses who  use Merchantcircle  are  
able  to : 

Create  an  online  listing for  their  business 

Show up  in search  engines  

Find out  what  is being  said  about  their  business and  monitor  its reputation . 

Use As Wizard  to  advertise  on  Google  and  Yahoo!  

Gather  new  customer  referrals   

Merchantcircle  is free  to join .   

To Join Merchantcircle  go  to : 

http :// www .merchantcircle .c
om/corporate/landing/signu
p.html  and  click  on  the  ôJoin 
Nowõ button .  

Then click  on  ôGet Startedõ. 

 



Steps to Add Your Business Listing 
to Merchant Circle  

Step 1- Register with  Merchantcircle  by  filling  
out  your  companyõs information . Then click  
ôContinueõ. 



Step 2- The site will offer  you  the  
choice  of  several  plans  that  
cost  money . Decide  if you  want  
any  of  these  plans  based  on  the  
features  they  offer . 

Click  ôChoose Planõ if you  want  
to  purchase  a  plan . Click  ôAdd 
to Cartõ if you  want  to  purchase  
any  of  these  advertising  
features .  

If you  want  to  stick with  the  free  
listing Click  ôNo Thanksõ.  



Step 3- Set up  your  
businessõs profile . Try to  
make  it as complete  as 
possible  as this will help  
your  websiteõs SEO 
rankings .  

Choose  your  business 
categories,  add  a  
description  and  hours, 
add  photos  and  
coupons,  then  post  a  
blog  and  newsletter .  

The ôProfile Setupõ bar  
should  be  close  to  100% 
when  you  are  done .  

 

Click  ôContinueõ when  
your  profile  is complete .  



Your Merchantcircle  listing is now  set up . The Dashboard  will make  it 
easy  to  control  your  businessõs information  and  account  listings. 
Once  your  profile  is set up  you  can  begin  to  build  up  social  media  
connections  with  other  businesses. 



Yellow Pages.com  

Yellow  Pages .com  is an  online  
version  of  the  classic  phone -
book  directory . Registering  your  
business with  Yellow  Pages .com  
allows  your  business to  be  easily 
found  by  a  search  directory  
that  is used  by  a  large  number  
of  consumers . It also has other  
tools  for  helping  your  business 
expand . 

 It is free  to sign-up  with  Yellow  
Pages .com .  

To begin  advertising  your  
business on  Yellow  Pages .com  
go  to : 

www .yellowpages .com  and  
click  on  the  ôAdvertise with  Usõ 
Button . 



Steps for Signing Up with Yellow 
Pages.com  

 Step 1- On  the  ôAdvertise  
with  Usõ page  click  on  
ôGet Your Free Listingõ 

Step 2- Enter your  businessõs basic  
information  in the  box  provided .  

Then Click  ôContinueõ.  



Step 3- Continue  to  fill out  the  
boxes  regarding  your  businessõs 
contact  information  and  
business description .  

Step 4- Fill in the  ôSign Up for  
Online  Account  Servicesõ box  
and  click  ôSign Me  Upõ. 



Step  5- Choose  the  
verification  process  that  
you  wish to  use. You can  
choose  verifying  by  
phone  or verifying  by  
credit  card  or debit  
card  authorization .  

Once  your  website  and  
business information  has 
been  verified  you  can  
manage  your  businessõs 
profile  and  update  your  
listing anytime .   



Supermedia  
Supermedia  allows  you  to  create  a  free  online  listing that  works to  
connect  your  business with  your  customers . Supermedia  offers  a  range  
of  directories  designed  to  enhance  your  businessõs search -ability  and  
relevance .  

To get  started  go  to : 

www .supermedia .com/directory .options .  



Steps to Setting up a Business 
Profile/Account on Supermedia  

Step 1- Enter your  businessõs phone  number . 
Then Click  the  ôFind my  businessõ icon .   

Step 2- Find your  businessõs listing and  click  
ôSelectõ.  

Step 3- If your  business is not  already  listed  
click  on  the  ôNot Listed Selectõ icon .  

The ôClaim your  business listingõ page  will 
show up . Add  your  businessõs information  in. 



Step 4- Add  your  business 
categories . 

Step 5- Create  an  online  
account . 

Then Click  ôContinueõ.    



Step 6- Agree  to  the  websiteõs Terms 
and  Conditions  by  clicking  the  small box  
and  the  ôAcceptõ icon .   

Step 7- You will then  receive  a  confirmation  e-mail . Follow the  
instructions  to  confirm  your  account .  

Your listing  will  then  be  updated  onto  Supermediaõs site.  



Citysearch

Citysearch  offers  its users information  about  businesses in specific  
cities . It provides   contact  information,  local  maps,  directions  and  
reviews   about  local  businesses, which  helps  consumers  choose  a  
business they  may  wish to  use in a  new  city .  

Getting  your  business onto  Citysearchõs online  directory  makes  it easy  
for anyone  traveling  to  your  location  to  find  your  business.  

To register  to  advertise  your  business on  Citysearch  go  to : 

https ://signup .citygrid .com/cyb/find_business   

Step 1-  Fill in your 

business name 

and city or zip 

code. Then click 

ôFind My Businessõ.  

 



Steps for  Signing Up with Citysearch   

Step 2- Choose  your  business 
listing and  click  on  ôClaim This 
Businessõ.  

 

Step 3- Create an account and then 

click on ôClaim Todayõ.  

 



Step 4- Follow the instructions to verify 

your business, then agree to the ôTerms 

and Conditionsõ.  

 

Then click ôSubmitõ. Your business will 

then be claimed on Citysearch . 

 



MapQuest  

MapQuest  is an  online  mapping  and  driving  directions  website . It 
makes  it easy  for consumers  to  locate  businesses they  may  wish to  use 
locally . MapQuest  can  help  your  business get  found  online  and  will 
make  it easy  for prospective  customers  to  find  your  location  in person . 
Getting  your  business on  MapQuest  is free . 

To get started to go MapQuestõs 
business listings home page at: 

https://listings.mapquest.com/pl
/mapquest -

claims/preview.html / .  



Steps to Getting Your Business Listing 

on MapQuest  

Step 1- Enter your  
businessõs information,  
including  location,  
phone  number  and  
number  of  locations .  

 

Then click  on  
ôContinueõ.  

 



Step 2-  

Choose  
which  
payment  
plan  you  
want  to  use 
and  click  on  
ôPick Planõ. 

 

 



Step 3- Fill out  your  
contact  information  and  
billing  information .  

Then click  ôPlace Your 
Orderõ.  

 

Once  your  order  has 
been  processed  your  
listing will go  live on  
MapQuest . You will 
receive  a  confirmation  
email  that  will provide  
information  regarding  
how  to  edit  and  see 
your  listing.  

 

 



Local .com  is another  locally -
based  online  directory  that  is 
available  for  free  to  
businesses. Local .com  helps  
customers  find  local  businesses 
as well  as deals  and  
advertisements .  

To get  your  business 
listed  on  Local .com  
start  by  going  to  
www .local .com .  

Then click  on  
ôAdvertise with  Usõ.  



Steps to Listing Your Business 

on Local.com  

 Step 1- Fill in your  
businessõs information  
and  Click  the  ôGet 
Startedõ icon .  



Step 2- Fill out  your  business listing 
information .  

Step 3- Create  your  businessõs profile  
page,  including  your  businessõs 
primary  category  and  tag  line 
information .  



Step 4-  You will be  
asked  to  search  for 
keywords  relating  to  your  
businessõs category . 
Simply type  in a  keyword  
that  relates  to  your  
business and  the  site will 
automatically  locate  
relevant  keywords  for  
you  to  choose  from . 
Select  keywords  that  will 
help  customers  locate  
your  business.  

Step 5- Confirm  your  
businessõs listed  
information . Then create  
a  password  for your  
username .  

Then click  on  ôConfirm 
Listingõ. 



Step  6- Your Local .com  
business listing has now  
been  submitted . You can  
also choose  to  upgrade  
your  listing options  by  
selecting  the  ôUpgrade to 
Premium  Business Listingõ 
icon .  

Once  your  business listing is 
complete  you  can  
upgrade  to  offer  more  
photos,  videos  and  special  
links if you  choose  to . 



Foursquare  is an  innovative  online  social  directory  for  mobile  devices . It 
allows  online  users to  locate  local  venues  and  businesses while  they  are  
on  the  go . Creating  a  Foursquare  account  will increase  your  businessõs 
online  presence  and  allow  customers  to  find  you  on  the  go .  

To get  started  go  to : https ://foursquare .com/signup /  



Steps to Setting Up a Foursquare 

Account   
Step 1- Fill in the  required  information  to  sign up  with  FourSquare . Then 
Click  ôSign Upõ.   

Step 2-  You can  
then  download  
Foursquare  to  
your  mobile  
device  to  start  
exploring .   

Step 3-  You will then  
have  the  option  to  
connect  to  other  
social  media  outlets,  
or you  can  skip this 
step .    



Step 4-  You now  
have  a  Foursquare  
account . Check  
your  email  for  a  
verification .     

Step 5-  Perform  a  search  
for  your  business. Click  on  
your  business listing then  
scroll down .     

Step 6-  Under  òDo 
you  manage  this 
listing?ó Click  the  
ôClick Hereõ icon .  



Step 7-  Click  the  box  that  says you  
ôAgree to  the  Venue  Platform  Terms of  
Use. Then Click  ôGet Startedõ.  

Step 8-  Enter your  businessõs phone  
number  for  verification . Then Click  
ôContinueõ.  

Step 9-  You will receive  a  phone  call . 
Enter the  code  when  prompted . Then 
Click  ôContinueõ. Once  you  are  verified  
you  can  alter  or edit  your  businessõs 
profile .  



LinkedIn  

LinkedIn  is  professional  business-related  online  networking  site. It allows  
business professionals  to  interact  with  one  another  and  create  business 
connections . Your businessõs LinkedIn  profile  will help  it be  found  on  
search  engines  by  consumers .  

To set up  a  LinkedIn  
profile  go  to : 
www .linkedin .com  

And  click  on  ôJoin 
Nowõ. 

Signing  up  is free .  



Steps to Creating Your Own 

LinkedIn Profile  

Step 1- Fill in the  required  
information  to  start  creating  
your  profile . Then click  
ôCreate  my  profileõ.  

Step 2- LinkedIn  will ask if you  
want  to  search  for other  
members  that  you  already  
know . You can  click  on  ôSkip 
this stepõ to  continue  
creating  your  profile .  



Step 3- LinkedIn  will ask 
you  to  confirm  your  e-
mail  address . To do  this 
open  your  e-mail  
account,  then  open  the  
e-mail  sent from  
LinkedIn .   

Then click  on  ôclick 
hereõ.  



Step 4- Now  your  LinkedIn  profile  is set-up . You can  now  choose  to  
share  your  new  profile  with  other  social  networks  or click  on  ôSkip 
this stepõ.  



Once  your  LinkedIn  profile  is set up  you  can  choose  to  add  
premium  features  for  an  additional  charge .  

The basic  LinkedIn  package  is free .   



Angieõs List  
Angieõs List  is a  user-specific  online  site that  allows  consumers  to  provide  
first-hand  reviews  of  local  businesses. To ensure  that  all  reviews  are  
accurate,  Angieõs List requires  that  all users register  and  pay  to  use the  
site, as a  way  of  verifying  their  comments . Setting  up  your  business on  
Angieõs List allows  it to  be  easily found  and  lets you  take  advantage  of  
positive  reviews  from  your  customers . This is a free  service .  

To get  started  go  to  the  Angieõs List Business Center  at : 
http ://business .angieslist .com  

And  click  on   ôClaim  your  business profileõ.  



Steps to Registering with 

Angieõs List  

Step 1- Perform  a  
search  for your  
company  by  typing  
in your  businessõs 
name  and  zip 
code . Then Click  
ôSearchõ.  

Step 2- Select  your  
business if you  can  find  
it. If you  havenõt 
added  it yet  then  click  
on  ôAdd  Companyõ.  



Step 3- Fill in your  companyõs 
information  and  Click  ôContinueõ.  

Step 4- Set up  your  
account,  check  the  
confirmation  box  and  
Click  ôSubmitõ.  



Your Angieõs List Company  Profile  is now  step  up . You can  update  
your  profileõs information  at  any  time .  



Manta.com  
Manta.com  is the worldõs largest online community for promoting small 

businesses. Listing your small business with Manta.com  will increase your web 

presence, help you differentiate your company from the rest and allow 

customers to find you.  

It is free to claim your small businessõs listing.  

To get started claiming your 

small business listing Go to: 

www.Manta.com .  

 

Then Click on the òAdd your 

businessó icon.  



Step 1- Fill in the  ôTell Us About  Your Company õ box . Fill in your  
businessõs country,  address,  zip code  and  who  you  are  in the  
company .  

Then click ôContinue to Customize your Company Profile õ. 



Step 2- Fill in the  information  about  your  
relationship  to  the  company . You will 
use your  e-mail  address  as an  account  
name .  

Then create  a  password  and  click  
ôContinueõ.   

 

 

Step 3- Your business will not  yet  
be  verified  by  Manta .com . Call  
the  number  provided  and  insert 
the  verification  code  you  are  
given . 

 

Once this step is complete your 

business listing will appear on 

the website.  

 

 



Step 4- List the  products  or services that  
your  company  offers . You can  add  up  
to  30 categories .  

The more categories you enter the 

better.  

 

Then click ôDoneõ.  

 

Step 5- Now  you  have  a  profile  
page . Add  as much  information  to  
this profile  as you  can  to  make  it 
complete . Add  your  logo,  website  
URL and  e-mail  address  so 
customers  can  find  you .  

Click  the  ôEditõ icons  to  make  
changes .  

 



Step 6- Continue  to  add  to  your  
company  profile  until  the  profile  
completeness  bar  is at  100%. The 
more  complete  your  profile  is the  
more  customers  will be  able  to  find  
out  about  your  business.  

Add things like contact info, 

business hours, and an ôAbout Usõ 

section.  

Post updates to keep your 

customers informed.  

Build a showcase of your products 

or services too.  

You can also connect with your 

other social media sites.  



Your Manta .com  page  is now  set up . Use the  tool  bar  to  finish filling  in 
all  of  your  company  information . You can  preview  your  listing at  
anytime  by  clicking   the  ôPreviewõ button . You can  also track  how  
many  viewers  your  listing gets  through  the  ôStatsõ icon . Edit your  
Manta .com  listing often  and  add  updates  regularly .  

 



Kudzu 
Kudzu  is another  online  business directory  that  has become  very  popular  with  
Internet  users. The directory  aggregates  ratings  and  reviews  on  local  
businesses all over  the  country . Users can  also search  for local  businesses in 
their  area . This is a  free  online  directory .  

 

To register your 

business on Kudzu 

start by going to 

www.kudzu.com.  



Step 1- Click  on  the  ôGet Listedõ icon  at  
the  bottom  of  the  homepage  next  to  
òGot a business?ó 

 

Step 2- You will have  
a  choice  between  
an  Enhanced  Profile, 
which  you  will pay  
for,  or a  Basic Profile, 
which  is free .  

 
Choose a profile and 

click ôGet Startedõ.  

 



Step 3- Create  your  user 
name,  select  a  password  
and  choose  a  security  
question .  

Then click ôContinueõ.  

Step 4- Add  your  businessõs information .  

Then click ôContinueõ.  

 



Step 5- Choose  a  
category,  sub-category  
and  occupation  for 
your  business listing. 
Then click  ôContinueõ.  

 

Step 6- Add  specialty  services if 
appropriate  . Then click  ôContinueõ.  

 



Step 7- Next  review  your  companyõs 
profile  information . 

Step 8- Click  the  ôAccept Termsõ 
icon  and  then  click  ôPublishõ.  

 

 

Step 9- Open  your  e-mail  
account  and  find  the  
confirmation  e-mail  from  
Kudzu. Follow the  
instructions  provided .  

 



Your businessõs Kudzu  listing is now confirmed and will 

appear on the website in about 48 hours. Now Internet 

users will be able to search for your business and read 

reviews from previous clients.  



Bonus Section  

Facebook Fan Page  

Facebookõs Fan Page  
lets you  gather  as many  
fans as you  want . It also 
provides  a  way  to  
interact  with  a  large  
scale  of  customers .  You 
can  set up  Facebook  
Fan Page  links on  all of  
your  businessõs online  
media  outlets,  which  lets 
online  users go  to  the  fan  
page  and  directly  
interact  with  your  
company .  

This increases  your  SERPs 
presence,  as well  as 
increasing  customer  
participation  and  brand  
recognition .  

To start  creating  a  Facebook  Fan Page  go  to : 
www .facebook .com  and  either  log  into  your  
account  or sign up  for an  account .  



Steps to Creating a Fan 

Page for your Business 

Step 1- If you  do  not  already  
have  a  Facebook  account  for  
your  business then  you  need  to  
create  one . If you  do  already  
have  an  account  you  can  skip 
this section .   

First Facebook  will ask you  if 
you  already  have  friends - you  
can  skip this by  clicking  ôSkip 
this stepõ.  

Step 2- Fill out  the  
profile  information  for 
your  business or skip 
what  information  you  
do  not  want  to  
appear  online .  



Step 3- Upload  any  business-related  or 
product  photos  that  you  want  to  
appear  on  the  site. Photos  are  very  
helpful  for brand  and  company  
recognition  and  are  highly  
encouraged .  

Step 4- Facebook  will ask 
you  to  verify  the  e-mail  
address  that  you  have  
provided  for  them . This e-
mail  address  will be  
publically  shared  so make  
sure it is something  that  you  
want  to  be  available  on  the  
internet . Open  your  e-mail  
and  click  ôAgreeõ.  



Step  5- You have  
now  created  a  
Facebook  profile  
page  and  have  a  
Facebook  account .  

 

You will want  to  add  
photos  and  other  
content  to  make  your  
company  profile  
page  interesting  to  
online  viewers . You 
will also want  to  share  
it with  as many  
ôfriendsõ as is possible .  

Step 6- On  your  profile  page  click  on  the  ôCreate a 
Pageõ icon  at  the  bottom  of  the  screen  to  begin  
creating  your  companyõs Facebook  Fan Page . 



Step 7-  Choose  what  
type  of  Fan Page  you  
want  to  create - either  a  
local  business or place  or 
a  company,  organization  
or institution .  

Step 8- Once  you  have  chosen  a  page  to  
create  fill out  the  information  box  about  it. 
This includes  the  businessõs name,  location  
and  category . Then click  the  box  to  agree  to  
the  ôFacebook Pages  Termsõ. 


